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INOJIO)KEHUE
0 paboTe ¢ IIePCOHATLHLIMH JAHHBIMIT PaGoTHHKOB, 06yYaromumxes
H HX poauTeieil (3aK0HHBIX HpeACTABHTEIE)

O0mue mooxenns

1.2, Hems wacrosmero ITonoxenus — SallluTa  IEPCOHANBHBIX JaHHBIX pPabOTHUKOB K
o0ydarommxcss u wux POIUTENCH OT HECAHKIMOHMPOBAHHOIO JAOCTynla ¥ pasriialleHus.
llepconansnpie nannble ABIMIOTCS KOH(WJIEHIUATBHOM, CTPOro OXpansieMoi nH(opManuei.

1.3. Hacrosmee ITomosxenue pazpaboTaHO B COOTBETCTBHE ¢ Koncrurynueit Poccwuiickoi
Oepepanun, Tpy0BBIM KOIEKCOM Poccuitckoit ®eneparim (. 14 «3armura nepcoHanbHbX JAHHBIX
paboTtnrkay), 3axonom «O6 HHQOPMAIH, HHPOPMANMOHHBIX TEXHONOIMSX I 0 3ammTe
uHGopmartamy No149-03 or 27.07.2006 (B pemaxmmu ot 09.03.2021 1), PenepaibHBIM 3aKOHOM
or 27.07.2006 Nel52-®3 «O UCPCOHATBHBIX JIAHHBIX)» C H3MEHEHMAMH OT 2 mions 2021 T,
DepepalbHBIM 3aKOHOM OT 25.07.2011 N 261-®3 "O BHeceHun U3MCHEHU# B DejepainbHbLi
3aKoH "O nepcoHambHbIx JManueIx", dejtepa’abHBIM 3aK0HOM OT 21 uroist 2014 ropa Ne242-d3 «O
BHCCCHMM M3MECHCHHA B OT/ENbHBIE 3aKOHO/ATEIbHEIC AKTHI poccuiickod Pepepanuu B yacTu
YIOUHCHHA  IOpsi/ika  00pabOTKM  NEpCOHATBHBIX  JaHHBIX B UH(GOPMAIMOHHO-
TCJICKOMMYHUKAMOHHBIX CeTSIX» (¢ HU3MEHCHHSMH OT 3] aekabps 2014 roma) m mpyruwmm
JICHCTBYIOUMMH HOPMATHBHO-IPABOBBIME AKTAMY.

1.6. B nacrosiiem IMomoxkeHnn uemomb30Bans; CJICYIOIMC TCPMHUHBI U OIIPEEIICHUS:
Ilepconaimsusie nannsie paGoTHuka — T06as HH(pOPMAIHs, OTHOCSIIASICS K OIIPEJICIICHHOMY
(usnueckomy sy (pabornmky), Heobxomumas OO B CBI3H ¢ TPYAOBBIMH OTHOIICHUSAMH, B TOM
qUCiIe, GAMITHSA, MM, OTIECTBO, TOJ], MECSIL, JATa I MECTO POXJIeHHUs, ajpec, ceMelnoe,
CONHMAIILITOC, UMYIICCTBEHHOE MOJIOKEHHE, 00pa3oBaHue, npodeccus, TOXOABl pabOTHUKA,
Jpyras uadopmarnms.

lepconambnpie  nammble  o6ywaromerocs — HH(OpMAIHS,  KACAIOWAsAcs  KOHKPETHOTO
obyqaromerocs, kortopast HeobxomumMa OO B CBI3M ¢ OTHOIICHUAMH, BOZHUKAIOIMMU MEXKILY
POJMTEIIAMY (3aKOHHBIMH IIPE/CTABUTEISIMY ) obydaromerocs u Q0.

O06palboTKa IepCOHAILHBIX J@AHHBIX — JICHCTBUS (ollepanuu) ¢ NepCOHANbHBIME JAHHBIMHY,
BIUIOMAsT CUCTEMATU3AIMIO, HAKOLJICHUE, XPAHCHHE, KOMOUHHPOBAHHE, yrounenue (0OHOBIIEHHE,
M3MCHCHNC), HUCIIOJIB30BAHME, DPACTIPOCTPAHEHHE (B ToM wumcie mnepenauy, obe3nmnuuBanme,
OJIOKHPOBAHHUE, YHHUTOKEHHE IICPCOHATBHBIX JIAHHBIX.

3ammTa I1epCOHANLHBIX TAHHBIX — JIESTCIBHOCTD YIOJHOMOYCHHBIX JIMII 110 O0ECIHCYECHUIO C
IIOMOIIBIO  JIOKAILHOIO  PEryJIMPOBAHUS MOpsKA  06PaGOTKH NEPCOHANBHBIX JAHHBIX U
obecredenne Opranu3auOHHO-TEXHIIECKIX MEp 3alUTEl HHMYOPMAIMH OT HENPABOMEPHOI'O
AOCTYIA, YHUITONKCHUS, MOJUPUIMPOBAHUs, OIOKHPOBAHKS, KOIIMPOBAHUs, IIPEJIOCTABIICHNS,
pacipocrpaHeHus.

Koupuyennmasuas urnpopmarus — 1o HHPOpMAIKS (B TOKYMEHTAPOBAHHOM HITH 9JIEKTPOHHOM
BUJIC), JIOCTYII K KOTOPOH OIPAHHYHBAETCS B COOTBCTCTRIIL C 3aKOHOJIATEIILCTBOM Poccuiickoit
Degepanun.



I1. HOKyMeHTI)I, coaepikanue CBEACHM A, COCTABJIAIO M C IepcoHaabLHbIEC HAaHHbIE

2.1. HoxymenTsr, COICPIKAINIEC CBEAEHNUS, HEOOXO0IUMBbIC AU 3aKITFOYCHUS, U3MEHCHHS UK
UPCKpAIICHIs TPYIOBOIO JOr0BOpA ¢ paboTHHKOM;

- aCIOpT;

- JIOKYMEHTSI 06 06pazosanuy, KBaJIM (DKM

“MCIUIHIICKAs KHIDKKA C MCIMIMHCKHM 3aKIIOUCHHEM 06 OTCYTCTBHH IPOTHBOIIOKA3AHMH J{JIsL
3aHATUST KOHKPETHBIM BHJIOM JESTEIbHOCTH B 00pazoBaTebHOM YUPEXKICHNU;

- CTpaXOBOC CBHJICTEIECTBO TOCY {aPCTBEHHOTO MEHCHORHOrO CTPaXOBaHUS;

- IHH;

- ZI0KyMEHTBI BOUHCKOT'O yyYeTa;

- IOKYMCHTBI O CYIUMOCTH.

2.2. JlokyMeHTs!, COLICPHKAIIME CBCICHHUS, HEOOXOUMBIE JIJIs [IPEAOCTABICHUS PabOTHHKY
FapanTii ¥ KOMIICHCAIMH, YCTAHOBICHHLIX ACHCTBYIOIIMM 3aKOHO[ATEIbCTBOM:

- IOKYMCHTBI O COCTABE CEMBH;

- IOKYMEHTBI 0 OEPEMEHHOCTH PAGOTHHIDL,

- IOKYMCHTEI O BO3PACTE MAJIOJIETHUX [CTEH;

- IOKYMCHTBI O MECTE 00YUEHHSI JeTeit.

2.3. Jloxymentsl, coneprkaniue CBCJCHHSA, HCOOXOMUMBIC I peai3alliun KOHCTUTYITHOHHOI'O
IIpaba Ha I10Jly9eHue o0mero 00pa3oBaHus, B TOM HHCIIE 3aKJIFOYCHUS IOrOBOPA ¢ POIUTEISIMU
(3aKOHHLIMU UPC/ICTABATEIISIMK )

- JOKYMCHTBI, yJOCTOBEPSIOIME TUIHOCTE 06YYaromerocs (CBHIETENIBCTBO O POMICHHAM HITH
LIACIIOPT);

- HOKYMCHT O 10JIyqeHHH 00pa3oBaHus, HEOOXOIUMOTO IS HOCTYIUICHUS. B COOTBETCTBYIOIIUI
KJIAcC (JIMYHOE JIENI0);

- MCJIMIIUHCKAs KapTa;

- CLIpaBKa 0 MECTE IIPOKUBAHHUSL.

2.4. JlokymeHTBI, coyepxarue CBC/ICHHS, HEOOXOMMMBIC TS IIPENOCTABICHHUS obyuaromemycs
rapanTHi U KOMIICHCAIUH, YCTAHOBIICHHBIX ACHCTBYIOIUM 3aKOHOAATEIHCTBOM:

- IOKYMEHTEI O COCTABE CEMbU;

- JIOKYMCHTBLI O COCTOSIHHHM 3JI0POBbS (CBELCHHS 06 UHBATIMJIHOCTH, O HAJIMYUH XPOHUYECKHX
3a00JICBAHMIA U T.11.);

~HOKYMCHTBI, IIOATBEPXKJIAIONNE ITIPABO Ha HOMONHHUTEIBHEIE TFapaHTUd W KOMIIEHCALMH 110
OUPC/ICICHALIM  OCHOBAHHSM, IIPEYCMOTPEHHBIM 3aKOHOIATCIIECTEOM (POJIUTEIH-MHBATHIDL,
HCIIOJHAs CCMBsI, PEOCHOK-CHPOTA H T.11.)

II. C6op 1 06paGoTka mepcoHaNLHBIX AQHHBIX JAHHOTO Pa0OTHHKA

3.1. llepconanbuple janmbIC PabOTHHUKA OTHOCSTCH K KOH(MICHIMATHHOMN undopmarn. J{is
JIIE, IIOJIy9HBIICIO JIOCTYII K IIEPCOHANBHBIM JAHHBIM, 00A3aTeIbHbIM SBISCTCS TpeOOBaHUE He
AOUYCKATh paClpOCTPAHCHHUC JIAHHOW HH(POPMAIMH 6E3 COTIACHs paboTHHKA, a Takke NpH
HAJIMTHHA MHOIO 3aKOHHOro ocHoBamnus. TpeGosanus mpu 00paboTKE NEepCOHANLHBIX JAHHBIX
paboTHHKA YCTaHOBJICHBI CT. 86 Tpynosoro xonexca PO m He momiexar H3MeHEHWIO W
UCKIIFOYCHHIO.

3.2. B nemsx obecreyenus IpaB M CBOOOA dYeloBeka M rpaxianuaa OO 1npu o0OpaboTke
LICPCONANBHBIX JIAHHBIX PAOOTHHKA 00s13aHa COOMIONATE CIIEAYIONIKE OBIIIe TpeOOBaHMUs:

3.2.1. O6paboTKa NepcoOHATBHBIX [AHHBIX pabOTHHUKA MOKET OCYIIECTRIITECH HCKITIOIHTEIIBHO B
[CIX 00CCIIeYCHMS COOIIONEHHUS 3aKOHOB M HHbIX HOPMAaTUBHBIX [IPABOBLIX aKTOB, OOYYECHUH U
UPOJIBHIKCIAA 110 CIIyxkOe, 00CCIeueH s JIMIHON 6Ge30acHOCTH, KOHTPOJIS JEATEILHOCTH,
KOJIMHYCCTBA M Ka4eCTBA BBIIOIHIEMON pabOTHI W 0OecHeueHHs coxpanHocta mmymectsa 00,
pabOTHUKA U TPETHUX JIUIL.

3.2.2. O6paborka IIEpCONATBHBIX JAHHBIX MOKCT OCYIIECTBISATHCSA JUISL CTATUCTUYCCKUX HIIH
MHBIX  HAY9HBIX M  CHYKCOHBIX MeNed MpH YCIHOBHH OOS3aTENBHOIO  0OE3 MIMBAHILS
HECPCOHAIBHBIX JIAHHBIX.

3.2.3. Mndopmanus 0 IIepCOHATBHBIX JAHHBIX paboTHHKA IIPEOCTABIAETCS MIKOJIE YCTHO, TU60
IIyTCM 3alIOJHCHUS PasIUIHbIX aHKET, ONPOCHBIX JIMCTOB, KOTOPHIE XPAHSTCS B JUYHOM JielIe.



Ecin nepconansisie nammpe PaboTHHKA BO3MOKHO TIOIYYUTE TOJNBKO y TPETheH CTOPOHEBI, To
PabOTHHK NOIBKEH 6BITH YBEIOMIIEH 00 2TOM HE MeHee 4yewm 33 TPU pabovux IHSA W OT Hero
MOJDKHO OBITh HONYYEHO MHCHMCHHOE cornacue (M60 NmuchbMeHHBIH 0TKa3), KOTOPOe paboTHUK

I, NPC/IIONaracMbIX HCTOYHUKAX H CIIOC06axX HOJIyYCHHS NEPCOHANBHBIX JAHHBIX, Xapakrepe
HOJUICXKAIIX TI0JIYIEHHIO HEPCOHANBHBIX TANHEIX (Hanpumep, odopmireHue 3arpoca B yyeGHOe
3aBCJICHUC O IO/UIMHHOCTH JOKYMEHTa 06 obpaszosamnu ® T.L) u IIOCIICZICTBUSX  OTKa3a
PaboTIHUKa JIaTh HHCHMEHIOE COrIacHe Ha UX II0JIyYcHHeE.

3.2.4. Hlkona He umeer LIPaBO 10JIy9aTh U 0OpabaThIBaTh UCPCOHANbHbIE laHHbIe PabOTHHKA,
KacCaromuecs: pacoBoO, HaMOHAILHOL TIPHHAJUICKHOCTH, IOJHTHICCKUX B3TIISIOR, PCIUTHO3HBIX
w - puIocodermx YOCKICHUIM, CcOCTOSHMUS 3/0POBBbs, M YacTHOM >Xu3Hu. B ClIyJasx,
HCHOCPC/ICTBEHHO CBSBANHBIX C BOIPOCAME TPYNOBBIX OTHOIICHHUH, B COOTBETCTBHHU CO CTaTheil
24 Komcrurymum Poccmiickoi Oenepannu paboroarers BUpPaBe TONy4aTh U 0OpabaTHIBATL
AAHHEIC O YaCTHOH JKU3HHI pabOTHHKA TOIBKO € ero IIHCEMEHHOTO COIJIACHSL.

3.2.5. Illkona He umeer TIpasa Ioyry4ath 1 oOpabaThIBaTh NepCoHAIbHLIC JMaHHBIE paboTHHKA O
CIO YICHCTBC B OOIIECTBCHHBIX OOBCAMHEHHSNX M ero IPO(COIO3HOH  HesiTebHOCTH, 33
MCKIIOYCHHEM CIIy9acs, IIPEeayCMOTPEHHBIX henepanbHEIME 3aKOHAMY,

3.2.6. llpu upuastum PCILICHNH, 3aTParuBalOMX HHTEPECHT paboTHHKA, MKOTA HE UMeeT paBa
OCHOBBIBATECS HA IIEPCOHAIBHBIX  JIAHHBIX PaboTHHKA, MOJNYYCHHBIX MCKIIOUATENLHO B
PE3YJILTATE NX aBTOMATH3UPOBAHHOM 06paGOTKH i SJICKTPOHHOIO TIOIyYEHHSL.

3.3. Ilpr nmocrymrenun na paboTy paGoOTHUK NPEeROCTABISET IIKONE CIICIYIONIHE TOKYMEHTEI,
COJAICPXKAIKC IICPCOHAIBHBIC JAHHEBIE O cehe:

- LACTIOPT MJTH MHOH JIOKYMEHT, yOCTOBEPSIONIHEL JUYHOCTE;

- TPYNIOBYIO KHIDKKY, 38 HCKIIOYCHHEM CITydaeB, KOI/[a TPYAOBOH JOTOBOP 3aKIIOYACTCS BICPBBIE
VI pabOTHUK IOCTYIIACT Ha paboty Ha ycnoBmsx COBMCCTHTEIIHCTBA,

- CTPaxoBoe CBUJICTEIIECTBO I'OCY IAPCTBEHHOIO EHCHOHHOI0 crpaxosanus, UHH;

- AOKYMCHTBI BOMHCKOIO yd4eTa — JUI BOCHHOOOS3AHHBIX U I, MOMUICKAUX IIPU3LIBY Ha
BOCHHYIO CIIyx0y;

- JIOKyMeHT 00 o0pazosaHum, o KBAM(UKAIMA WM HATHYAH CHEIMATHHBIX 3HAHRMN pH
HOCTYINICHIH Ha paboTy, TPeOYIONIYIO CHeLHalbHEIX 3HANHM T CIICHHUATLHOM OATOTOBKH;

- CLIPaBKY O CY/IUMOCTH.

3.4. 3aupemacrcs TpeGosarn o JHIA, IOCTYNAIOMEro Ha paboTy, JOKYMEHTHI HOMIMO
UPCAYCMOTPECHHBIX  TpyioBEIM  KomekcoM Poccriickoii Qenepanvu, UHBIME (benepansbIMu
3aKonamu, ykazamu Ilpesupenrta Poccuiickoit Denrepaliuy U MOCTAHOBIIEHUSIME IIpaButenncrea
Poccuiickoit Deneparum.

3.5. llpu 3aximouectun TPY/IOBOTO JIOrOBOPA M B XOJI€ TPYIOBOI JICSATEIBHOCTH JUIs 06eCICUeHHs
Fapai' i ¥ KOMICHCAIMA paGOTHUKY, YCTAHOBJICHHBIX JICUCTBYIONIUM  3aKOHOJ[ATETHCTBOM,
MOMCT BOSHUKHYTE HCOOXOIMMOCTE B IIPEOCTABIICHIN PabOTHUKOM JIOKYMEHTOR:

- 0 BO3pacTe JeTei;

- 0 OCPEMEHHOCTH JKEHIITUHBL;

- 00 MHBAJIMIHOCTH,

- 0 JIOHOPCTBE;

- 0 COCTaBE CEMbBH;

- 0 HCOOXOMMMOCTH YX0/1a 32 GOIBHBIM WICHOM CEMbH;

- Ipoywue.

3.6. llocne Toro, kak Gyuer IPUHATO PCHICHUE O IpHeMe Ha paboTy, a TakKe BIOCICACTBHN B
HIPOICCCE  TPYJIOBOM  ICSITCIBLHOCTH, K JIOKYMEHTAM, COZIEPKAINUM  IIEPCOHANBHBIE JTAHHLIC
paboTHuKa, 6YIYT OTHOCUTHCS:

- TPY/IOBOI JI0r0OBOD;

- HOUOJIHTCIIEHBIC COTIAMICHNUS K TPYIOBOMY JI0TOBOPY;

- IIPHKa3 O LIpHeME Ha padory;

- LIPUKA3BI O LIOOIIPCHUAX U B3BICKAHUSIX

- MCJIMIMHCKUE JIOKYMCHTBI;

- IIPUKA3bI 00 U3MEHEHHH YCIIOBHI TPYIOBOrO JIOrOBOpa;



- Kaprouka ymubwuiuposannoii dopmur T-2, YTBCPXKICHHAS II0CTaHOBIEHHEM | ockomcrara
Poccunm ot 05.01.2004 Nel;

- JIPYTHE JOKYMEHTEI.

IV. C6op u 06padorka LICPCOHATLHBIX TAHHBIX 00YYAK0MIErocst

4.1. Bee nepconansubie janmpie HCCOBCPIICHHOTIETHErO 00yYaromerocs o IOJyICHUS MM
OCHOBHOI'O 00IIEro 06pa3oBaHUsd MOKHO [IOyaTh TOJBKO y €ro pojureneil (3aKoHHBIX
lipcicrapurenei). Ecmu nepconanshple nanmsie 00y9aroIIerocss BO3MOMKHO HOJIY9UTE TOJIBKO Yy
TPEThEH CTOPOHBL, TO POIUTENH (3aKoHHbBIE IIPE/ICTaBATENHN) OOYYAIOMErOCs [OJDKHEI GBITE
YBEIOMIICHBI 00 5TOM 3apamee. OT HHX JOIDKHO OBITh [IOJIyYCHO IUCBMEHHOE COIVIAIIEHHEe Ha
LIOJIyICHIC TICPCOHANBHBIX TAHHBIX OT TPEThEH CTOpoHBL. PojuTenn (3akoHHbIe IPEJICTaBUTEIIH )
00YYaIOIEerocs JOKHBI OLITH UIPOUH(YOPMUPOBAHEI O IEIIsX, IPEIIIONAracMbIX MCTOYHUKAX U
ClI0CO0aX IOIYYCHUs IIePCOHAIBHBIX J@HHPIX, & TAaKXKE O XapakTepe MOUICKANHX 0Ty ICHHIO
UICPCOHANBHBIX JIAHHBIX U LOCIEACTBASAX OTKA3a [ATh THCHMEHHOE COITIaCHe Ha MX IOJIyYCHHC.
4.2. Bee 1epconanbHble JaHHbIC HCCOBCPIICHHOJIETHETO 00YYAIONIET0oCs [OCIIe ITOJIy9EHUST UM
OCHOBHOTO 0OmIEr0 00pa3oBaHMs M COBCPIICHHOJICTHEIO 00YYarOMerocs: MOXHO IOIy9qarh
TOJLKO y HEro camoro. Eciu 1mepconanbusle qanmnsie Takoro 00y4aromIerocst BO3MOKHO IOJIyYUTh
LOJILKO y TPCTHEH CTOPOHBIL, OT OH JOJDKEH GHITH YBEIOMICH 05 3TOM 3apanee. OT HEro J0JHKHO
OBITH IIOIyYCHO NMHCBMEHHOE COracHe Ha TIOJIyHCHUE TICPCOHANBHBIX JNAHHBIX OT TPETheH
cTopoHsl. Takoit oOyugarommiicss MoKeH GLITE IPOMH(MOPMUPOBAH O LENAX, IPEIIIONAraCMbIX
HCTOYHHKAX JIAHHBIX, a TAKXKE O XapaKTepe IOUICIKAIIIX IIOJIYYCHHIO TIEPCOHAILHBIX JAHULIX U
HIOCJIC/ICTBHUAX OTKa3a JJaTh MUCHMEHHOE COITIACHE HA UX HOJIyYCHHE.

4.3. B coorserctBHE CcO c1.24 Koncrurynmun PO OO srpase OCYIIECTBILATE cOOp, Iepepady,
YHUHHTOMCHIC, XPAHCHHE, UCIIONIL30BAHUE HHPOPMAIHH O HOJIMTHICCKUX, PEIUTHO3HBIX, JIPYTUX
yOexIeHMit WacTHOM KM3HM, a TakKe nHOpManuK, Hapymaonei TaHy IepenucKy,
TCHCPOHHBIX [IEPErOBOPOB, HOUYTOBBIX, TeerpadHbIX ¥ WHBIX COOOIEHHI olbyuaromierocs ¢ ero
IUCBMEHHOIO COTJIacHsl (coracus pojuTeneit (3aKOHHBIX PEACTABUTEIICH )
HCCOBCPIICHHONICTHEIO 00YYaIOmErocst 10 MONYYCHUS UM OCHOBHOLO obmero o6pazosanms),
dopma onpenensiercs w.4 ¢r.9 ®enepansroro 3akona «O 3amure [ICPCOHANBHBIX JAHHBIX)» U
I1a OCHOBAHHU CYJICOHOIO PEIICHHSI.

V. Xpanelme H 321U TA IEPCOHALHBIX JaHHBIX pQGOTHI/IKOB H oﬁyqammnxcn

5.1. Ilepconannuple gannble pabOTHUKOB XpaHATCS HAa OYMaKHBIX HOCHUTCIISAX, B MOMCIICHUAX
MKOIBI B mKapax u ceddax. Juynsle nena wu KapTouku T-2 yBOIEHHBIX PaGOTHHKOB IO
MCTCUCHHA TCKYIICIO KAlICHIADHOTO Toja XpaHaATcs B celide, a 3arem IIEPEAOTCS B apXuB
IIKOJIBI.

5.2.1lepconanpiple  amHble  06YYAIOMErocs OTPAXAIOTCS B €rO  JIMYHOM JICJI€, KOTOPOE
3ALIOJIHACTC II0CTIC U3JaHUs ITPUKA3a O ero 3aYUCICHUH B mKoJy. Jlnanele nena obygaromuxcs B
aIaBATHOM HOpsIKE (GOPMHUPYIOTCS B IIAKax KJIACCOB, KOTOPBIC XPAHSITCS B CIEIHAILHO
000pyIOBaHHBIX IIKadax.

5.3. KoHKpeTHbIE 0053aHHOCTH 110 BC/ICHHIO, XPAHCHUIO JIMYHBIX JIe]I PaOOTHUKOB, 3all0IHCHHIO,
XPatCHHIO ¥ BBIIAYC TPYIOBBIX KHHKEK, HHBIX JOKYMEHTOB, OTPaXKAIOIUX IePCOHAIILHBIE
JQIHBIC PabOTHUKOB, B TOM 9YHCIE 110 XPAHCHUIO JIMYHBIX JIC)I YBOJICHHBIX pPAOOTHHKOB,
BO3JIAralOTCs Ha CEKPETAPsl IKOJIBI.

5.4. B ormomennu HexoTophIx JIOKYMCHTOB JICHCTBYIOIIMM 3aKOHOAATCILCTBOM POCCHITCKOl
Ocejicpanr MOTYT OBITH  YCTAHOBIEHBI HHBIC TpeOOBaHMS XpaHEHHS, YeM IIPEYCMOTPECHO
HacrosmuM - Ionoxenwem. B takmx  ciydasix CIICYET PYKOBOJICTBOBATBCS —IPABHIIAMH,
YCTAHOBJICHHBIMH COOTBETCTBYIOIUM HOPMATUBHBIM aKTOM.

5.5. Ilepconanbubie jannbc paGOTHUKOB, XpaHsAIHECH B SJICKTPOHHOM BHUJIE, ITOJIEkKAT 3aIUTE
IPOIPAMMHBIME CPEICTBAMHA. K HUM OTHOCSATCS pasrpaHdyeHHs IIpas JIOCTyIIa K 3JIEKTPOHHBIM
pecypeam, 1apojanHas UeHTA QUKAIHs IIOJIb30BaTEeIICH DJIEKTPOHHOMU CUCTEMBI
JAOKYMCHTOODOpPOTa W I1apojbHas uicHTH(UKAIMS — IOJNB30BaTeNedl OpH  BXOAE B
MHQOPMANMOHHYIO  cucreMy. [loji  pasrpanmdcHueM IpaB JIOCTYIIa  IIOJpa3yMeBacTcs
Opramu3anus M0CTyna pabOTHUKOB IIKOJIBI TOIBKO K TOMY CETMEHTY UHQOPMAITH, KOTOPLIH



HEOOXOMMM JUISL BBILOIHEHUS CROMX CIIy»KEOHBIX 00sI3aHHOCTEIE. Kaxcromy pabormuky IIKOJIBI,
HMCIOIIEMY  JIOCTYI K  9JIeKTPOHHONH Gase ICPCOHANLHEIX  JIAHHBIX, HA3HAYAETCS ero
MHJMBUYaJIbHBIA JIOTUH JUIS BXOJA B CHCTEMY W yHUKAIBHBIA IIapOJh, M3BECTHBII TOMLKO

CaMoMy 1I0JB30BaTeN0. PaGoTHIKAM 3alIpeINaeTCs pasrilaliaTh YHHKaIbHBIC LIAPOJIH JUIS BXO/IA B
CHUCTEMY.

VL. 3ammra HH(OPMANKH 0 IEPCOHATBHEIX JAHHBIX

6.1. Corpymmuku ILIKOJIBL, MMCIOMHE JOCTYI K NEPCOHATBHBIM J@HHBIM, OOS3aHbI IPUHUMATE
HCOOXOJIMMBIC OPraHN3aHOHHbE 1 TCXHIICCKUE MEPEI ISl 3aIlUTH EPCOHAIBHBIX JAHHBIX OT
HCIPABOMEPHOI0  HIIM  CIydYaifHOro AOCTyIia K HHUM, YHUYTOXKEHWUS, MOJIMPUIAPOBAHHS,
OsokupoBanms, KOIIMPOBAHUS, PACTIPOCTPAHCHHUS, & TAKIKE OT HHBIX HEIIPABOMEPHBIX JICHCTBUH B
OTHONICHHUH JAaHHOH HHpOpMariw,

6.2. Cekperaps u 1a00PaHT KOMITBIOTEPHOTO Ki1acca OCYIIECTBIISAIOT;

- OTPAIMICHIC CETEBOIO I0CTYIIA JUISl OIIPEEIeHHBIX [10JIL30BATEIEH;

- OPralu3aIUIO KOHTPOIIS TEXHUYECKOTO COCTOSHUS KOMIIBIOTCPHOHM TEXHUKH U YPOBHCH 3aIUThI
1 BOCCTAHOBJICHUS HE(OPMATTHH;

- UPOBCJCHUC PCrYNAPHOTO KOMMPOBAHHS MHQOpPMAIMH Ha HOCHTENH, CO3jaHuie PE3EPBHBIX
KOImi 0000 BaHOM nnbopMarmu;

- BCACHHMC ayjuTa JeHCTBHIT mosb30BaTENCH M CBOCBPCMEHHOE  OOHapyxeHue (haKTos
HCCANKIHOHUPOBANHOIO IOCTYIIA K MH(BOPMAIHH.

6.3. Pabornukm ko, MMCIOIHAC  JIOCTYIl K NEPCOHAILHBIM TaHHbBIM, IPH  [10JI30BAHUN
AOCTYLIOM B cerh Murepner o6s3aHsl mpurmMars MaKCHUMAaJIbHBIE MEPBI 110 OOECIIEYEHHUIO
0e3omacnocTu:

- HCIOJIL30BATL  aHTUBMPYCHOE HPOTPaMMHOE  06eCIICUEeHTe (C PeryJsIipHBEIM OGHOBJIEHMEM
BUPYCORB);

- HC JIOIyCKaTh paboTars Ha CBOE dBTOMATH3UPOBAHHOE pabovee MECTO JIMII, He HMEIOMHX IIpaBa
JIOCTYIIA K JIAIHBIM;

- HC OCTaBIIATP He 3a0JI0KUPOBAHHBIM CBOI KOMIIBIOTEp B Hepabouee BpeMs;

- CBOCBPCMEHHO €OO0OMIATE JIaGOpaHTy KOMIIPIOTEPHOro Kiracca o ciydasx cGost B paGoTe ceTw,
IIapOJIbHOW MJICHTH()UKAIINY H T. )1,

VII. Iepenaya HEPCOHATBHBIX IAHHBIX PA0OTHHKOB 1 odygyaromuxcs

7.1. llpm wnepenaue UCPCOHANBHBIX JNAHHBIX PAaOOTHUKM IIKOJIBL, UMEIOIHUE  JTOCTYII K
LICPCONAILHEIM JaHHBIM, JOJDKHBI COOIIOAATE CITEYIONHE TpeOOBaHuUs:

7.1.1. He cooluiars mepcoHansube Tannbe paboTHrKa m 0Bydaronierocs Tperbeii cropone 6e3
[HCEMCHHOTO  corlacus paboTHHKA, 00YYaloOmerocs, pouTeNeit (3aKOHHBIX IpejCTABUTENCIH)
00Y4aIOIIerocs, 3a MCKIIOYCHHEM CIIy9acB, KOIjia 9T0 HEOOXOJMMO B ICISX IIPEYHPEexKICHIS
YIPO3BL KU3HM M 3JIOPOBBIO pabOTHHWKA U 00y4aloIerocs, a Ttakxe B JPYIUX ClIydYasx,
LpelycMOTpeHHBIX TPy oBBIM KOIeKCOM POCCHICKOI Dejepaliy Wl UHBIME ()eAePaIbHBIME
3aKOHaMHU.

Yuanrpisast, uro TpyoBoit koneke Poccmiickoi Dejrepali He OIpesiemseT KPUTCPUU CUTYaIlHH,
HPCACTABIIAIOMINX YIPO3Y JKU3HM MM 3M0POBBIO PabOTHHKA 1 obywaromierocst, OO B KaskIoM
KOUKPCTHOM CJIyYae JIENaeT CaMOCTOSTEILHYIO OICHKY CCPLE3HOCTH, HEMUHYEMOCTH, CTEIIEHH
TaKko# yrpossl. Ecim ke ymmo, o6parusireecs ¢ 3aIIPOCOM, HE YIOJIHOMOYEHO (eaepalbHbiM
3aKOHOM M2 II0JyYEHHC ICPCOHATBHBIX JAHHBIX DPAaGOTHHKA MK oOywaromerocs, 60
OTCYICTBYCT IIMCBMEHHOE coryacue pabOTHUKE, 00YJAIOMErocs Mk ero ponureneil (3aKOHHBIX
UIPCICTABATEIICH) Ha IPEIOCTABICHEE €r0 IEePCOHATHHBIX cBeseHud, mbo mo muenuio OO
OTCYTCTBYCT yrpo3a KM3HH WM 3[I0POBLIO pabOTHHKA WX obywaromemycs, OO o6s3ana
OTKA3ath B LPCAOCTABICHHH CPCOHAIBHBIX TAHHBIX JIHILY.

7.1.2. He coobmars nepcoHaisubie Janusie paboTHEKa 1 o0yyJaromerocs B KOMMECPYECKHUX I[EIISIX
0C3 €ro MUCEMEHIOTr0 COTIACHS.

7.1.3. lpeaynpe s JuI, HOJIyYaiomux lIepcoHaIbHbBIC JaHHbIC PAOOTHUKA U 00YYAIOMIErocs, 0
TOM, MTO 5TH JIAHHBIC MOTYT OBITH MCHIOIB30BAHBI JIMIIE B IEISX, JUTs KOTOPBLIX OHU COOOIIEHEL.



7.14. OcymecTsusTs LICpeiady NepCOHAIBHBIX JAHHLIX B LIPEJIeNIax IKOJIBI B COOTBETCTBHU ¢
Hacrosimum lonoxenuem.,

7.1.5. He sallpamuBaTh HHOOPMAIHIO O COCTOSIHUH 37I0POBBSI paboTHuKa, 3a HUCKITFOYCHUEM TeX
CBC/ICHUHU, KOTOPBHIC OTHOCSTCS K BOILIPOCY O BO3MOKHOCTH BBIIIOIHCHHS paboTHUKOM TPYA0BOH

OTPAHIYIHBATE 9Ty UHGOPMALHIO TOIHEKO TEeMH [ICPCOHATEHBIMA JTAHHBIME pabOTHHKa, KOTOpbIE
HCOOXOIMMBI JULSI BBINOJIHCHIS YKa3aHHBIM IIPEJICTABUTENICM €ro (DYHKIIUIA.

7.2. Buyrpennuit nocrym k HEPCOHATILHBIM JIAHHBIM PaOOTHHKOB.

[IpaBo nocryma k HCPCOHATLHBIM JTaHHBIM paboOTHHKA O3 HOITyHCHYS CLICIHAILHOTO Pa3pEIICHsI
UMEIOT:

- JMPCKTOP IIKOJILI,

- CeKpeTapn;

- 3aMCCTUTEIIH JIMPEKTOPA THKOJIbL

- HpeJiceiaTens Mpodcoro3HOro KOMUTETA,

- byKkoboxuremn upeamernpix IIIMO (tomsko k LICPCOHAIILHBIM JIAHHBIM IICArOrHUYeCKIX
paboOTHHKOB CBOEi 06GpazoBaTeNbHOMN obiractn);

- CaM pabOTHHK, HOCHTEIH JaHHbIX.

7.3. Bnyrpennuit nocryn k [ICPCOHATBHBIM JIAHHLIM OOYYAIOMIHXCS U HX poaurenei 6e3
HOJIyHCHHS CIICHUAILHOTO PAa3PENICHUs HMEIOT:

- JIAPEKTOP MIKOJIBL;

- 3AMCCTUTCITH PYKOBOIUTEIIS 00Pa30BaTEILHOM OpraHM3aIuy;

- CEKpeTaph;

- LICJ1arOr-1ICHX0JIOT,

- OTBCTCTBCHHBIH 3a GECIUIATHOE IIUTaHHC,

- IJIACCHBIC PYKOBOIHUTCIM (TONBKO K TIEPCOHATBHBIM JTAHHEIM o0ydarommxcst ¥ poxmreseit
CBOCTO KJIacca).

7.4. llo mucemMennomy 3allpoCy, Ha OCHOBAHUM IIPUKA3a PYKOBOJUTENS 00pa3oBaTenbHOM
OPTaHM3aIH, K NEPCOHAILHBIM [aHHBIM PaGOTHUKOR 1 OOYYAIOIMXCA MOTYT OBITH AONIYIIEHE
Jna B 1IpeJieiiax CBOCH KOMIIETESHIHH.

7.5. Buenmuit jocryi.

K aneiry maccosprx  morpeGurereit ICPCOHAIBHBIX JIAHHBIX BHE IIKOJIBI MOYKHO OTHECTH
TOCYNApCTBCHHbIC U HETOCY IApCTBEHHBIE ()yHKITHOHAIBHBIC CTPYKTYDBHI:

- HQJIOTOBBIC HHCIIEKITHHN;

- LIPaBOOXPAHUTEILHEIC OPraHkbL;

- OPI'anbl CTATUCTUKH,

- CTPaxoBbIE ar¢HTCTBA;

- BOCHKOMATLI;

- Opranel COIUAIBLHOIO CTPAXOBAHMS;

- ICHCUOHHBIC (DOXIBL;

- TI0/IPA3/ICIICHUS MYHHIUITIATLHBIX OPIaHOB YIIPABJICHHUS.

7.6. lpyrue opranuzanmu.

Csezenmst 0 paboralomeM COTpyAHHKE I YK€ YBOJCHHOM, OOy4aloIIeMCsl YYEHHKE MM
3aKOHYMBIIEM  OOYYCHHC MOIYT OBITH IPEAOCTABICHE JIPYTOH  OpraHu3anuu TOJHKO ¢
IIMCLMCHHOIO 3a11poca Ha OJIAHKE OPraHU3alMK C IMPHIOKEHHEM KOMHN 3asBIICHIs paboTHuKa,
00y4aIomerocss UM 3aKOHYMBINETIO oOyuenme. OTBETH HAa MHCHMEHHBIC 3alPOCHl  IPYTHUX
Opraiu3aliui U YYPEKICHUH B lpeieIaX MX KOMIETCHINM M IIPCIOCTABICHHBIX ITOJTHOMOYMIA
JAIOTCH B IIMCBMCHHOM (opMe Ha OJIaHKEe INKOJNBI ¥ B TOM 00BeMe, KOTOPBIA IO3BOJISIECT HE
Pa3rIIaIaTh U3THIIHIE 00BeM EPCOHANBHBIX CBE/ICHHH O PAGOTHHKAX 1 00ydJaroImmxcs.

7.77. POJICTBCHHUKH 1 WICHEI CeMEi.

lepconanbusie jammpe MOryT GBITH IIPCTOCTABJICHBI POJCTBEHHUKAM MM WICHAM €0 CeMbH
TOJILKO € IIMCEMEHHOIO Pa3pemieHus caMoro paboTHHKA.

7.8. Tpebopanus 11.5.1. ITonoXeHnst He mosIexKar U3MCHCHHMIO, UCKIIIOYCHHUIO, TaK KaK SBIISIOTCS
005I3aTCILHBIME JUISE CTOPOH TPYAOBBIX OTHONIEHUH HAa OCHOBAHHH CT. $8 TpynoBoro kojmekca
Poccuiickoit dejepanuu.



VIIL. Obsizannocrn paboTHuka U paboroxares

8.1. B nemsax obecrieuenus AOCTOBEPHOCTHU NIEPCOHANBHBIX JIAHHBIX PabOTHUK 00s3aH:
1.1, IIpu npreme na padoTy npenocTaBuTh IIIKOJIC TIOJIHBIC JIOCTOBEPHBIE JAHHEIE O cele.
8.12. B ClIydae U3MCHCHUS CBECHMUIA, COCTABJISIONIMX IIEPCOHANTBHEIE JaHHbBIC, CBOCBPEMEHHO B

ITKOJIBI.

8.2. Jlna obecrieyenms AOCTOBCPHOCTH MEPCOHATBHBIX JIAHHBIX obywaromuecs, poxuTem
(3aKoHubIC IPC/ICTABUTEIIN) HECOBEPIICHHOICTHIX 00Y9arOIUXCSt JI0 HOTYYEHUS HMK OCHOBHOT'O
ob1ero o6pazoBanus 06S3AML:

8.2.1. Ilpenocrasists OO Tounbe CBCJICHUSA O ceOe (CBOMX HECOBEPIICHHONETHIX JEeTsX).

822. B ClIydac — M3MCHCHHS  CBEIEHHI, COCTABJIIOIINX  IIEPCOHANLHBIC  JaHHBIC
COBCPIICHHOJICTHEr0  00ydYaromerocs, on obs3an B TCHCHUE MeCsla CooOmUTL 06 HTom
CCKPETAPIO IIKOJIBI.

8.2.3. B ciyuae mamenenus CBE/ICHHH, COCTABJIAIONIMX [EPCOHATBHBIC AaHHbIC 00yyYaromerocs,
posTeNn (3aKOHHBIC IPCJICTABUTENN) HECOBEPIIEHHOIETHETO 00y49aromerocs 10 MOIyYeHHS HM
OCHOBHOIO OOMLIECIo 06pa3soBaHmst OOS3aHBI B TeYCHME MeCsa COOOIIUTE 00 HTOM CceKperapio
IIKOJIBI.

8.3. Ilpemocrasierue paboOTHHKY — wiH obydaromemycst  rapantuii  u KOMIIEHCAITHIA,
LUPCAYCMOTPECHHBIX  JICHCTBYIONHM 34KOHOIATCIILCTBOM,  OCYIIECTBISAETCS C  MOMEHTA
UPCHOCTABIICHHS COOTBETCTBYIOMUX CBEJICHHUN, eCil HHOE He IPENYCMOTPEHO ACHCTBYIONIIM
3aKOHO[ATCILCTBOM.

8.2. 00 o0b6s3amno0:

8.2.1. OcymiecTBisTh 3aIllUTY IIEPCOHABHBIX JTAHHBIX PabOTHHKOB.

8.2.2. OGeciieunTs Xpanemue HCPBUYHON YYETHOM JOKYMEHTAIMH 110 YUYETy TpyJia U ero OILIaTHI,
K KOTOPOHW B YaCTHOCTH, OTHOCSTCS HOKYMCHTBI IIO y4YeTy KajpoB, JNOKYMEHTHI 110 ydery
HUCILOJIE30BaNUs pab0YEero BpEMEHH U PACUCTOR C paboTHHKAMU 110 OTLIaTe TPYaa 1 Jp.

8.2.3. 1o ECEMEHHOMY 3asBIICHHIO paboTHuKa He mo3mHEe Tpex pabounx JiHei co aHs momaun
OTOTO 3asBJIICHUS BBIIATE KOIMHM AOKYMEHTOB, CBN3aHHBIX C €I0 paboToit (komwu mpuxaza o
IIpHEMC Ha paboTy, HPHKA30B O IepeBojax, IpuKasa 00 YBOJNBHCHHH ¢ pabOTBL, KOIMIO U
BBUTMCKH U3 TPY/IOBOM KHYDKKH, O LEepuoje paboTh u Ap.). Kommu nokymentos, cessammbix c
PabOTOH, JIOJDKIEL OBITH 3aBepern! HaJUICKAIMM 00pa3oM U IIPEIOCTABIIATHCS paboTHHKY
0e3B03ME3 IHO.

IX. IpaBa cy6wexron HUCPCOHAIBHBIX  JAHHBIX 110  00eCHeYeHHMIO  3ANHTLI
1EPCOHAIBHBIX JIANHBIX

9.1. B memsix obecnedenus 3ammrs ICPCOHAIBHBIX JAHHBIX, Xpausumxcs B 00, padormukw,
00yJaronmecsi, pojUTeH (3aKOHHbIE IPEICTABUTEIIN ) UMEIOT IPABO Ha:

9.1.1. Hommyto undopmarimo 06 ux LICPCOHANBHBIX JAHHBIX X 00pabOTKE 3THUX JIAHHBIX.

9.1.2. CobGomusrit 6ecraTHb AOCTYIl K CBOMM IIEPCOHAILHBIM JaHHLIM, BKIIIOYA IpaBo Ha
IIOJYICHHC KOUMH JIOOOH  3amucH, comepiaeit [ICPCOHAIPHBIC JaHHBIE pabOTHUKA, 3a
HCIJIOYCHIEM CIIYYaeB, IIPEIYCMOTPEHHBIX (eaepaIbHBIM 3aKOHOM.

9.1.3. Oupejienenue cBOUX IpeCTaBATENEH st 3aIUTEI CBOMX NEPCOHATBHEIX JAHHBIX.

9.1.4. Tpebosarue 06 UCKIIOYCHUN MK UCIPABJICHAN HEBEPHBIX WM HEIIOJIHBIX HEPCOHATBHBIX
Jannbix. Ipu orxase OO wmeximounTs Mim HCIPABUTL IIEPCOHAILHEIC AaHHBIC pabOTHUKA WM
00y4aIomerocs: OH MMeET MPaBo 3asBUTH B IUCHMEHHON (hopme JHPEKTOPY MIKOIBI 0 CBOEM
HCCOIIaCHM ¢ COOTBETCTBYIOIUM OOOCHOBAHUEM TAKOIO HECOTJIACHSL [lepconansusie nanpble
OLCHOYHOr0 Xapaxrepa pabOTHUK, 00yYaioMMHCs, POIATE I (3aKOHHEIE IIPEACTABUTENH) HMEET
1[PABO JIONOJHUTE 3asBIICHUCM, BHIPAXKAIONIUM Cro COOCTBEHHYIO TOYKY 3PCHUSI.

9.1.5. Tpebosarmwe 00 msemernnn OO Beex JIUII, KOTOPBIM paHee ObUIM COOOMICHBI HEBEPHEIC HIIH
HCIIOJIHbIC HICPCOHAIILHBIC JIAHIbIC paOOTHUKA MIIM 00YYAIOMErocs, 060 BCex [IPOU3BC/ICHHBIX B
HUX UCKIIOYCHUSIX, UCIPABJICHUSIX MIIA JOTIOTHCHUSX



X. Oreercreennocry 3a HApyIICHHE HOpM, peryJmpyiomux nonxyvenme, o6paGorky mu
3aIATY 1EPCOHATBHBIX JIAHHbIX

10.1. Jluna, Bunosmsie B HapYIICHUM HOPM, PEeryIMpyIOmmx lIoIrydeHue, odpaboTky u samury
ICPCOHAILHBIX JIAHHBIX pabOTHHKA 1 00y9aroImxcsl, MPUBIEKAIOTCS K JUCIHILTHHADHON 1
MATCPUAIILHON OTBETCTBEHHOCTH B NOPSTKE yeTranosnennom TpymoBeiM kojexcom Poccuiickoi
Dejieparn ¥ wHBIMH bencpanbubiMu 3akonamu, a Taroke IPUBJICKAIOTCS K I'PaXkIAHCKO-
LPAaBOBOU, aJIMHHHUCTPATHBHOH W YFOJIOBHOM OTBETCTBCHHOCTH B HOPSJIKE, YCTAHOBICHHOM
denepanbubIMT 3aKoHaMy.

XI. 321KJI!0‘1H'I‘CJH)III)IC 1HOJIOKeHH st

11.1. Hacrosmee ITosoxerue BCTYUACT B CHIy C MOMEHTA €O YTBEpPIKJICHHS LIPHUKA30M
mapexropa o O0.
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